«YTBEPXJIEHO»
[Tpukazom MKVYJIO LIAT
ot «14» aBrycra 2019r.

ITOJIO’KEHHUE
O 3AIIMTE IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

1. O01mme moJ10KeHUs

1.1. Henbto nannoro IlonoxeHus sBIseTCS 3alIUTa NEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB
OT HECAHKLIHOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOTO UX MCIOJIb30BAHMS W YTPATHI.

1.2. Hacrosmee Ilonoxxenue pa3pabotano Ha ocHoBaHuu crareid Koncrurymuum PO,
TpynoBoro Komekca P®, Kogexkca 00 agMUHUCTpAaTHUBHBIX MpaBoHapyuieHusix PO,
I'paxxganckoro Konmexca P®, Yronosnoro Kogexca P®, a Taxke DenepanbHoro 3akoHa «O0
uH(popManu, HHPOPMATH3ALUH U 3aIIUTE HHPOPMALIII)

1.3. TlepcoHanbHbIC TaHHBIE OTHOCATCS K KaTErOpUH KOH(HIECHIHMAIBHON MHPOpPMALIUH.
Pexum KOH(PUACHIINATBPHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasx 00e3TUYMBAHUS WU
10 UCTEYEHUHU 75 JIET CPOKA XPaHEHUS, €CJIU MHOE HE OIPEIETICHO 3aKOHOM.

1.4. Hacrosimee [lonoxenue yrBepxaaeTcsi 1 BBOAUTCS B JACMCTBUE NIPUKA30M JIUPEKTOpA
MKYJO «lentrp perckoro TBopuectBay (manee IIJIT) wm sBuserca o00s3aTeNbHBIM Jis
HCIIOJTHEHUS BCEMH paOOTHUKAMU, UMEIOIIMMHU JTOCTYI K MEPCOHATBHBIM JaHHBIM COTPYTHUKOB.

2. IlonsiTHe U cocTaB NEePCOHAJBHbBIX JAHHBIX

2.1. IlepcoHasibHbIe JlTaHHBIE pabOTHUKA — WH(pOpManus, HeoOXoauMas paboTOAATENO B
CBSI3M C TPYJOBBIMU OTHOILIEHUSIMU U Kacarolrecss KOHKpeTHoro padorHuka. [log nnpopmarmeit
0 pabOTHHKaX IOHUMAIOTCS CBEIACHHUA O (aKTax, COOBITHUSAX M OOCTOSTENbCTBAX IKU3HU
paboTHUKA, TO3BOJISAIONINE UIEHTU(UIIUPOBATD €0 JINYHOCTb.

2.2. B cocTaB nepcoHalIbHBIX IaHHBIX PA0OTHUKA BXOJAT:

- aHKETHbIE U Onorpaduueckre JaHHbIE;

- oOpa3oBaHue;

- CBE/ICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTABE CEMBU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBE/IEHUs 0 3apabOTHOM IIaTe COTPYIHHKA;

- CBE/ICHUS O COLMAIBHBIX JI[OTAaX;

- CIIEUAIbHOCTD,

- 3aHUMaeMasi JI0JDKHOCTb;

- HAIMYUE CyIUMOCTEN;

- aJJpec MECTa JKUTENbCTBA;

- TOMaIIHu# TenedoH;

- MeCTO paboTHI MM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- coJiepKaHUe TPYJOBOIO I0r0BOPa;

- COCTaB JIEKJIapUPYEMbIX CBEJIEHUI O HAIMYUU MaTePHAJIbHBIX IEHHOCTEH;

- COZIep>KaHUE JEKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIIHUIO;

- IOJUTMHHUKYU U KOIIMH IIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYIOBbIe KHWXKU COTPYIHHUKOB;

- OCHOBAaHMS K IIPUKa3aM 0 JUYHOMY COCTaBY;



- JAclIa, COACpIKaIIC MaTcpuajibl IO IMOBBIIICHUIO KBaJII/Iq)I/IKaI_[I/II/I U nCpernoAroToBKE
COTPYJIHHMKOB, UX aTTECTAINH, CITy)KEOHBIM PACCIICIOBAHUSM;

- KOIIMK OTYCTOB, HAIIPABJIICMBIC B OPraHbl CTATUCTUKU.

2.3. JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(DHUIACHIMAIBHBIMU, XOTS, YYUTHIBasS HX
MacCOBOCTb U €JMHOE MECTO 0OpaOOTKH M XpaHEHUS - COOTBETCTBYIOIIUI Ipud OrpaHUYCHUs Ha
HHX HE CTaBUTCS.

3. O0padoTKa NEepCOHANBHBIX JAHHBIX

3.1. Tlog o00paboTKOW NEPCOHAIBbHBIX JaHHBIX pPa0OTHHUKA MOHHMAETCA IOJIy4YeHUE,
XpaHeHHe, KOMOWMHHpOBaHME, Tepenadya WM JI000e Ipyroe HCIOJIb30BAHHWE NEPCOHATBHBIX
JAHHBIX paOOTHUKA.

3.2. B mensx obecrieueHus: IpaB U CBOOOJ YeIOBeKa U IpaKAaHWHA PaboTOaTeNlh U €ro
MIPEACTAaBUTENM TIpU 00pabOTKE MEePCOHANBHBIX JaHHBIX paO0OTHHKA 0O0s3aHbI COOJIOIATH
clenyroue oomue TpedoBaHus:

3.2.1. OO0paboTka mNEpCOHANBHBIX JAaHHBIX pPA0OTHHUKA MOXET OCYIIECTBISATHCS
UCKJTFOUMTENIFHO B HEJSIX oOecredeHusi COOMIOCHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJICUCTBUSA PaOOTHHUKAM B TPYAOYCTPOHCTBE, OOYYEHHU M MPOABMKEHHH IO CIIYXKOe,
obecrieyeHnss JUYHOW 0Oe€30mMacHOCTH PAaOOTHUKOB, KOHTPOJS KOJMYECTBA M  KadecTBa
BBITMIOJIHSAEMON PabOTHI M 0OeCTIeYeHUSI COXPaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompeneneHun oO0beMa M coaepxkaHUs o0O0padaThIBAEMbIX MEPCOHAIBHBIX
JMaHHBIX pabOTHHMKA paboToaarenb AOKEH pyKoBoAcTBoBaThes Konctutynmenn Poccuiickoit
Oepnepaunn, Tpynoseim KogekcoM u uHbIME (deepanbHBIMU 3aKOHAMM.

3.2.3. llonmyyeHue TMEpPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCA KaK IyTeM
IPEJICTaBICHUS UX CAMUM PaOOTHUKOM, TaK U IIyTE€M IOJYyYEHHUS UX U3 UHBIX UCTOYHHUKOB.

3.2.4. IlepconanpHble aHHBIE CIeAyeT MOJIy4yaTh y Hero camoro. Ecimu mepcoHanbHbIe
JlaHHbIE paOOTHUKA BO3MOXKHO IOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JTOJIKEH ObITh
yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJY4E€HO IHCBMEHHOE cOorjacue.
PabGoronarens moimkeH cOOOITUTH PAOOTHUKY O HEJSX, MPEANOIaraéMbIX HCTOYHUKAX U CIIOCO0ax
NOJY4YEeHUs] MEPCOHAJIBHBIX JIAHHBIX, @ TaK e O XapakTepe MOJUIeKALMX MOJyYCHHIO
NEPCOHAIbHBIX JAAHHBIX U TMOCIEICTBUSAX OTKa3a pa0OTHHKA JaThb MUCBbMEHHOE COIJIacue Ha UX
MIOJIyYEHHUE.

3.2.5. PaboronaTens He UMEET IpaBa Moidy4daTb U 00pabaThIBaTh MEPCOHANbHbBIE JAHHbBIE
pabOTHUKAa O €ro MOJUTHYECKHX, PEIMTHMO3HBIX M HMHBIX YOSXKIEHMAX M YacTHOHM >Xu3Hu. B
CIIy4asiX, HEMIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJOBBIX OTHOILIEHHUH JaHHBIE O YaCTHOU
KHU3HU pabOTHHKA (MH(pOpMAIMs O KHU3HEIEATENBHOCTH B cepe ceMEeHHBIX OBITOBBIX, JTUUHBIX
OTHOLIEHU) MOTYT OBITh IOJy4€HBl U 00paboTaHbl paboTOAATENEM TOJIBKO C €r0 MUCbMEHHOTO
COIJIacHs.

3.2.6. PaboTonaTenp He MMEET MPaBO MOJTy4daTh U 00pabaThIBaTh MEPCOHATIbHBIEC JAHHBIE
pabOTHMKAa O €ro 4YJIeHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX WIM €ro mnpodCor3HOM
JeSITEIbHOCTH, 34 UCKIIIOUEHUEM CITy4aeB, PEeyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.3. K ob6paboTke, mepenadye M XpaHEHHIO TMEPCOHAIBHBIX JAaHHBIX pPAaOOTHHKA MOTYT
UMETh JIOCTYI COTPYIHUKHU:

- Oyxranrepuu;

- HHCIIEKTOP IO KaJpam.

3.4. Hcnonp30BaHHE NEPCOHAIBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHM C
LEJISIMU, OTIPEEIMBIIUMH UX TOTyYEHHE.

3.4.1. IlepcoHayibHbIe JaHHBIE HE MOTYT OBITh HCHOJb30BAHBI B LEISAX NPUUYUHEHHS
MMYILIECTBEHHOTO U MOPAaJbHOTO Bpea rpakJaHaMm, 3aTpyIHEHUs peaju3aluu IpaB U CBOOOJ
rpaxknan Poccuiickoit @enepaunun. OrpannyeHue mnpas rpaxiaad Poccuiickoit @enepauuu Ha
OCHOBE HCIIOJIb30BaHUA HH(OpMaMu 00 HUX COIMAIBHOM MPOUCXOXKIEHUU, O PacOBOH,
HAalMOHAJIbHOM, S3bIKOBOW, PEJIMTMO3HON U MapTUWHON IPUHAIEKHOCTH 3aIIPELICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.



3.5. Ilepemaua mnepcoHaANbHBIX MAHHBIX pPAOOTHUKA BO3MOXKHA TOJBKO C COTJIAcHA
pabOTHUKA WK B CIIy4asiX, MPSMO IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpm mnepenadye NEPCOHAIBHBIX JaHHBIX pabOTHUKA paboToOAaTeNh JOJDKEH
cOOJII01aTh CIIEAYIONINE TPEOOBAHUS:

- He cooOmaTh NMepcoHaJIbHBIC JaHHBIE pPAOOTHHKA TPETbEH CTOpOHE 0e3 MUCHMEHHOTO
corylacusi pabOTHHMKA, 3a MCKIIOYEHHEM CIyyaeB, Korja A3TO HEoOXOIUMO B  LENiX
NpPEIYNpPEXICHUS yrpo3bl )KU3HU U 3/I0POBBIO PaOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJIEHHBIX
(benepanbHbIM 3aKOHOM;

- He cooOIIaTh MepcOHANbHBbIC JaHHbIE PAa0OTHHUKA B KOMMEpPYECKHX LEeIsIX 0e3 ero
HNUCbMEHHOTO COTJIAaCus;

- MPEAYNPEANUTH JIHII, MOJIyYaIOIUX MEPCOHAIbHBIC JaHHbIe pa0OTHUKA, O TOM, YTO ATH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B LEJAX, U1 KOTOPBIX OHU COOOLIEHBI, U TpeOOBaTh OT
TUX JIMI TOATBEPXKICHUS TOrO, YTO JTO NpaBWiIo cobOmogeHo. Jluma, mnomyvaronue
IEepCOHANbHbIE  JaHHble  paOOTHHMKA,  00s3aHBl  COONIONATh  PEXKUM  CEKPETHOCTH
(koH(uAeHIIMANIEHOCTH). [laHHOE TOJ0KEHNE HE PAacIpoCTpaHseTcss Ha 0OMEH NepCOHATbHBIMH
JTAHHBIMH PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peiepalbHbIMU 3aKOHAMU;

- paspemarb JOCTYH K TIEPCOHAIBHBIM JaHHBIM DPAOOTHUKOB TOJBKO CIIEHAIBHO
YIOJIHOMOYEHHBIM JIMI[AaM, OIpPECIEHHBIM IMPHKA30M IO OpraHu3alMM, MpH TOM YyKa3aHHbIE
JWIA JOJDKHBI UMETh IPABO MOJYYaTh TOJBKO T€ IMEPCOHANIBHBIC JaHHBbIE PaOOTHUKA, KOTOPHIE
HEO0XOAUMBI JJIs1 BBIITOJHEHUS KOHKPETHBIX (DYHKIIHIA;

- HE 3arpamuBaTh HHOOPMAIMIO O COCTOSTHUU 3/I0POBbsI pAOOTHHKA, 38 UCKIIOYEHUEM TEX
CBEJ/ICHUI, KOTOpPBIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTHU BBINOJIHEHHSI pa0OTHUKOM TPYIOBOM
byHKINY,

- IepeiaBaTh NePCOHAIbHbIE JaHHbIC pA0OTHHUKA MPEJCTAaBUTEINISIM PAOOTHUKOB B MOPSKE,
ycraHoBlieHHOM TpymoBeiM Konekcom, W OrpaHn4mMBaTh 5Ty HWH(POPMALMIO TOJBKO TEMHU
NEPCOHAIBHBIMU JaHHBIMU PaOOTHUKA, KOTOPBIE HEOOXOAMMBI JJISl BBINOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENSIMU UX (PYHKIIUH.

3.5.2. Ilepenaua mnepcoHANbHBIX JAaHHBIX OT Jep)KaTess WM €ro MpeacTaBUTeNeH
BHEITHEMY TOTPEOUTETI0 MOXKET JOMYCKaThCsl B MUHHUMAJIBHBIX OOBEMax M TOJBKO B IEIAX
BBINOJIHEHUS 3a]1a4, COOTBETCTBYIOIIMX 00BbEKTUBHOM MpUYMHE cOOpa 3TUX JaHHBIX.

3.6. Bce mepbl KOH(UIEHITMAIBHOCTH IIpHU cOope, 00paboTKe U XpaHEHUH MEPCOHATbHBIX
JAHHBIX COTPYIHUKa pACHpOCTPaHSIOTCA Kak Ha OyMaxHble, TaKk M Ha JIIEKTPOHHbIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIN UHPOPMAIIIH.

3.7. He nmomyckaercs oTBeuaThb Ha BOIPOCHI, CBSI3aHHbIE C Iepefaueil MepcoHaNbHOM
uHpopmanuu mo tenedony win daxcy.

3.8. XpaHeHue MepcoHaIbHBIX JaHHBIX JOJKHO MPOUCXOANUTH B MOPSIIKE, HCKITHOYAOIIEM
UX yTpaTy WK X HEMPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpn npuHATHM pEIIeHUH, 3aTparuBalOIMX MUHTEpechl pabOTHMKA, paboToAaTeNb He
UMeeT TIpaBa OCHOBBIBATHCSI HA TMEPCOHAIBHBIX JAaHHBIX  PAa0OTHHUKA, TOJTYYEHHBIX
UCKJTIOUUTENFHO B pe3yjibTaTe HX aBTOMAaTU3UPOBAHHOM 00pabOTKM WM DJIEKTPOHHOTO
nonyueHusi. PaboTonaTenp yyuThIBae€T JIMYHBIE KayecTBa pabOOTHUKA, €ro JT0OPOCOBECTHBIH U
3 PEKTUBHBIN TPYA.

4. locTyn K nepCcOHATbHBIM JTaHHBIM

4.1. BHyTpeHHMi 10oCcTyn (JOCTYN BHYTPH OpPraHU3alun).

4.1.1. IIpaBo noctyma K nepcoHaNbHBIM JJAHHBIM COTPYJIHUKA UMEIOT:

- TUPEKTOP;

- IpU TEepeBOJIe M3 OJHOTO0 CTPYKTYpPHOTO TMOJpa3JieieHusi B Jpyroe, IOCTyH K
NIEPCOHAIBHBIM JIaHHBIM COTPYAHHUKA MOXKET UMETh PYKOBOJIUTENb HOBOTO MOPA3/IEICHMS;

- caM paOOTHUK, HOCUTEIb IaHHBIX.

- Jpyrue COTPYOHHKH OpraHM3allid TPU BHIIOJHEHUHM HMMH CBOUX CIIY)KEOHBIX
00513aHHOCTEH.



4.1.2. TlepeuyeHp IHI, HMMEIOLUIMX JOCTYIl K MEPCOHAJIBHBIM JAHHBIM PpPAOOTHHUKOB,
oTpezeNnsieTcs MPUKa3oM TUPEKTOpa.

4.2. Bueunuii 10CTyII.

4.2.1. K 4ucny MaccoBBIX IMOTpEOHTENCH IMEPCOHAIBHBIX JTAaHHBIX BHE OpraHU3AINH
MO>KHO OTHECTH FOCYIapCTBEHHBIC U HETOCYaPCTBEHHBIE (PYHKIIMOHATBHBIC CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- MPABOOXPAHUTEILHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- MOJPa3/ICICHUS] MyHUIIUTIAIBHBIX OPraHOB YIIPaBIICHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYI K MH(POpPMAIMU TOJIBKO B cdepe
CBOEH KOMIIETCHIUH.

4.2.3. Opranuzanuy, B KOTOpPbIE COTPYAHHUK MOXET OCYIIECTBISATh MEPEeYHCICHUS
JIEHEKHBIX CpPEICTB (CTpaxOBble KOMITAHMHM, HErOoCYAapCTBEHHBbIE TMEHCHUOHHBIE (DOHIBI,
0J1IaroTBOpUTEIbHBIC OpraHU3allUM, KPEIUTHBIC YUYPEKICHHs), MOTYT TMOJYyYUTh JOCTYN K
NEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJBKO B CJIy4ae €ro MMCbMEHHOTO pa3pelIeHMs.

4.2.4. lpyrue opraHusaiuu.

CaeneHust 0 paboTalOLIEM COTPYIHUKE I YK€ YBOJIEHHOM MOTYT OBITh NPEAOCTaBICHbI
JIpYTroi OpraHu3aluy TOJIbKO C MHUCHbMEHHOTO 3ampoca Ha OJaHKe OpraHu3alliu, ¢ IPUI0KEHUEM
KOIIMU HOTapHUaJbHO 3aBEPEHHOIO 3asBJICHUs paOOTHHKA.

[lepconanbHble AaHHBIE COTPYJHUKAa MOTYT OBITh MPEIOCTaBIIEHBI POJACTBEHHUKAM HIIU
YWIEHaM €0 CEMbH TOJIBKO C TUCbMEHHOI'O Pa3peLIeHHs] CAMOI'0 COTPYIHUKA.

B cnyuae pa3Bona OwiBIIas cymnpyra (Cynpyr) UMEIOT IPaBO 0OPaTUTHCS B OPraHU3AIIIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Tlom yrpo3oi WM ONACHOCTBIO YTPaTbl IEPCOHAIBHBIX JAHHBIX ITOHUMAETCs
€AVMHUYHOE WM KOMIUIEKCHOE, PpEalbHOE WM IOTEHIUAIBHOE, AaKTHMBHOE WM I1aCCUBHOE
MPOSIBJIEHUE 3JI0YMBIIIJIEHHBIX BO3MOYKHOCTEH BHEIIHMX HWJIM BHYTPEHHUX HUCTOYHHKOB YIPO3BI
co3/1aBaTh HEOJIArONpUsATHBIE COOBITHS, OKa3blBaTh JAecTaOWIM3MpyIOllee BO3JCHCTBHE Ha
3alMIIaeMyto HHPOpMaIIHIO.

5.2. Puck yrpo3sl qr00bIM MH(POPMALMOHHBIM pecypcaM CO3/1al0T CTUXUIHBIE Oe/CTBUS,
AKCTpPEMAJIbHBIE CUTYAllH, TEPPOPUCTUUECKUE JEHCTBUS, aBapUX TEXHUUECKUX CPEJICTB U JIMHUI
CBSI3U, Jpyrue  OOBEKTHBHbIE  OOCTOSTENbCTBA, a  TaKXKE  3aMHTEPECOBAHHBIE U
HEe3aWHTEPECOBAaHHBIE B BOSHUKHOBEHUHU YIpO3bI JIUIIA.

5.3. 3ammra nepcoHaIbHBIX JaHHBIX MPEICTABISAET COOOM KECTKO periaMeHTUPOBAHHBIN
U JUHAMHYECKH TEXHOJOTMYECKHH TMpolecc, MpeaylnpeXIaloluil HapylleHue IOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUIEHIIMAILHOCTH NEPCOHANBHBIX JAaHHBIX U, B KOHEUHOM
cdyeTe, OOECIEUYMBAIONMINNA JTOCTATOYHO HAJACKHYIO O€30MacHOCTh HWH(OpMAIMM B MpoIecce
YIPaBIEHYECKON U POU3BOACTBEHHOM AEATEIbHOCTH KOMIIAHUH.

5.4. 3amura nepcoHaJIbHBIX JAaHHBIX pAaOOTHUKA OT HEMPABOMEPHOI'O MX HCIOIb30BaHUS
WIA yTpaTbl JOJDKHA OBITH oOecreyeHa paboTomaTeneM 3a CYEeT €ro CpeAcTB B IOPSAIKE,
YCTaHOBJIEHHOM (heZiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHs 3auTa.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHMPOBAHHOIO JOCTyHa K IEPCOHAIbHBIM
JAHHBIM SBJISICTCA, KaK MPaBUJIO, MEPCOHAJ, paboTalomuil ¢ JOKYMEHTaMu M 0a3aMH JaHHBIX.
PernamenTtanust noctyna nepcoHana K KOH(QHUAECHIHAIbHBIM CBEJCHUSM, HOKYMEHTaM U 0a3am
JAHHBIX BXOJHMT B YHCJO OCHOBHBIX HANpaBJICHUN OpPraHU3alMOHHOW 3alIUTHI MH(GOpMAIUU U



npeHa3HaueHa JUIsl pa3rpaHUYeHUs] MOJTHOMOUYHUM MEXIY PYKOBOIUTEISIMH U CHEIHAIHCTaMHU
OpraHu3aluHm.

5.5.2. Jlna oOecrieyeHMM BHYTPEHHEH 3alllUThl TEPCOHAIBHBIX JAHHBIX PAOOTHHKOB
HEO0OXOAMMO COOJTIOAATH ST MEp:

- OrpaHUYEHHUE U pEerijaMeHTalys cocTaBa pabOTHHUKOB, (PYHKIMOHAIbHBIE O0SM3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe u3dHMpareabHOe M 0OOCHOBAHHOE paclpeielieHue JOKYMEHTOB M MH(opMaiu
MEXy pPaOOTHUKAMU;

- palMoHAIbHOE pa3MelleHre pabounx MecT pabOTHHUKOB, IPU KOTOPOM HCKIIIOYAIOCH ObI
0OECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaLUH;

- 3HaHue PabOTHUKOM TpeOOBaHMI HOPMATUBHO — METOAMYECKUX TOKYMEHTOB I10 3aIIUTE
MH(POPMALIUU U COXPAaHEHUH TalHBbI,

- HAINYME HEOOXOAMMBIX YCIOBHH B TOMEIIEHUH JUIs pabOThl ¢ KOH(UACHIUATEHBIMU
JIOKYMEHTaMU U 0a3aMM JaHHBIX;

- OIIPEJICICHUE U perjlaMeHTalMsl cocTaBa paOOTHUKOB, UMEIOIIUX MPaBO AOCTyIa (BX0/a)
B IIOMEIIIEHUE, B KOTOPOM HAaXOJUTCS BBIYMCIUTEIbHASI TEXHUKA;

- OpraHu3alys MOPSIKa YHUUTOXKEHHSI HH(POPMAIIHH;

- CBOCBPEMEHHOE BBISABICHHE HApYLIEHUs TPeOOBAHUN pPAa3pPEIINTEIILHOM CHUCTEMBbI
J0CTyTa pabOTHUKAMHU MOPA3/ICIICHUS;

- BOCIHTAaTENIbHAs M pa3bsACHUTEIbHas paboTa ¢ COTPYAHMKAMHU IOJPA3/EIECHUS IO
IPENYNPEXICHUIO YTPAThl LIEHHBIX CBEACHUN ITpU paboTe ¢ KOH(UICHIIMATIBHBIMU JOKYMEHTaMU;

- He JIONYCKaeTCsl BblJaya JIMYHBIX JEJ COTPYJHHKOB Ha pabodne MecTa pyKOBOJAUTEINEH.
JInuHble fena MOTYT BblJaBaThCsl Ha pabo4yre MecTa TOJbKO HAaYaJIbHUKY, U B UCKIFOUYUTEIbHBIX
cilyyasix, IO THCbMEHHOMY pa3pellleHUI0 HayaJlbHUKA, - PYKOBOJAUTENIO CTPYKTYPHOI'O
noJzipasziesieHus (Hanpumep, Ipy MOAroOTOBKE MaTEPUAJIOB JIIsl aTTECTAI[MM paOOTHUKA).

5.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYJHHUKA HA 3JICKTPOHHBIX HOCUTENAX.

5.6. «BHemHss 3ammray.

5.6.1. Jlna 3amuTsl KOH(PUIECHIMAIBHON HH(DOpPMAIMK CO3JA0TCS LIeJeHANpaBIeHHbIE
HEOJaroNnpHsATHBIE YCIOBHUS M TPYIHONPEOJOJUMbIE MPENATCTBUA JUISl JIMLA, IBITAIOLIETOCs
COBEPILIUTh HECAHKIIMOHUPOBAHHBIN JIOCTYI U OBiajzieHne uHdopmarue. Llenbio u pezyabTaTom
HECaHKIIMOHMPOBAHHOI'O JIOCTYNa K HH(OPMALMOHHBIM pecypcaM MOXKET ObITh HE TOJbKO
OBJIa/ICHUE ICHHBIMU CBEJCHUSMH U MX UCIIOJIBb30BaHUE, HO U UX BUJIOM3MEHEHUE, YHUUTOKEHHE,
BHECEHHUE BUpYCa, MOIMEHA, (anbCUPHUKAIUA COACPKAHUSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlog TOCTOPOHHUM JHMIIOM [OHMMaeTcd Jiro0oe JIMIo, HE HMeollee
HENOCPEJICTBEHHOTO OTHOUIEHUS] K JAESTEIbHOCTH KOMIIAHWHU, MOCETUTENH, PaOOTHUKHU APYTUX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHME NHIIa HE NOJKHBI 3HATh pacipenesneHue (yHKINH,
paboyrie IpoLecChl, TEXHOJIOTHIO COCTaBJIEHUS, 0)OPMIICHUS, BECHHUS U XPAHEHUS TOKYMEHTOB,
Jien 1 pabounx MaTepualioB B OTJIENIE KAJPOB.

5.6.3. Jlns oOecnedeHuss BHEUIHEW 3alllUThl IEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB
HE00XO0IUMO COOII0ATh PSI Mep:

- TEXHUUYECKHE CPEJICTBA OXPAHbI, CUTHAIN3ALINN;

- IOPSI0K OXPaHbl TEPPUTOPHUH, 3/TaHHI, TOMEIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3aluTe HHDOPMALIUK TPU UHTEPBHIOMPOBAHNHU U COOECEIOBAaHUIX.

5.7. Bce nuua, cBsi3aHHBIE C TOJXY4YeHHUEM, OOpabOTKOW M 3alIUTON NEepPCOHATBHBIX
JTaHHBIX, OO0S3aHbl MOJANMUCATh OO0SA3aTENBCTBO O HEpas3IJIalleHWH MEePCOHANBHBIX JaHHBIX
pPabOTHUKOB.

6. IIpaBa u o0s13aHHOCTH PAa0OTHUKA

6.1. 3akperieHue mnpaB paOOTHHKA, PETJIaMEHTHUPYIOIIUX 3allUTy €ro IMepCOHaIbHBIX
JTAHHBIX, 00€CIIeYnBaET COXPAHHOCTb MOJTHON M TOYHON MH(OPMAITUH O HEM.

6.2. PabOTHMKM M MX MNPEICTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI IIOJ| PACIHMCKY C
JOKYMCHTAMH OpraHu3alvui, YCTAHABJIIMBAIOIIHUMHA IMOPALOK 06pa6OTKI/I NCPCOHANIBHBIX JaHHBIX
PabOTHHKOB, a TAKXKe 00 X MpaBax U 00A3aHHOCTIX B ATOW 00JIACTH.



6.3. B mensx 3amuThl NIEPCOHANBHBIX JaHHBIX, XpAHAIUXCS y paboTomarens, pabOTHHK
MMeeT IPaBo:

- TpeboBaTh MCKIIOYCHUS WM HCIPABICHHUS HEBEPHBIX WIIM HEIOJHBIX MEPCOHATBHBIX
JaHHBIX.

- Ha CBOOOJHBIN OECTUIATHBIA TOCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIFOYAs MPABO
Ha TOJIYYeHHE KOTUH JTF0O0 3aIiCH, COJepIKaIlel MepCOHAIbHBIC JaHHBIC,

- IEPCOHAJIbHBIC JaHHBIE OLEHOYHOI'O XapaKTepa JOMOJHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PCHHS;

- ONPE/ICNIATh CBOMX MPEACTABUTENICH JIJIS 3a1UTHI CBOMX MEPCOHAIIBHBIX JIAHHBIX;

- Ha COXpAHEHUE U 3aIIUTY CBOCH JIMYHOW U CEMEUHOM TAHBI.

6.4. PaboTHHK 00s13aH:

- mepenaBaTh pPabOTOMATENIO WM €ro MPEACTaBUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
koaekcom Pd.

- CBOEBPEMEHHO c000IIaTh paboToAaTEN0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX JTAHHBIX

6.5. PaGoTHHMKHN cTaBAT paboTodaTelis B M3BECTHOCTh 00 M3MEHEHUU (paMIInKM, UMCHH,
OTYECTBA, JAThl POXKACHHS, YTO TOJy4aeT OTPAKEHHE B TPYAOBOM KHUIXKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH HM3MEHSIOTCA JaHHble 00 00pazoBaHUW,
npodeccuu, CIeUaIbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

6.6. B 1iensx 3anuThl YaCTHOM JKM3HU, JIMYHON U CEMEHHOM TailHbI paOOTHUKHU HE JOJIKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 0O0paOOTKY MEPCOHATBHBIX NAHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUYNHEHUE MOPAILHOT0, MATEPHAILHOTO Bpe/a.

7. OTBeTCTBEHHOCTH 32 pa3rianieHue KOHpuaeHuaJIbHON HHopMmanuu,
CBSI3AHHOM C EPCOHAJbHBIMH JAHHBIMU

7.1. IlepcoHanpHasi OTBETCTBEHHOCTh — OJHO W3 TIJIaBHBIX TpeOOBaHWI K OpraHu3aluu
(YHKIIMOHUPOBAHUS CUCTEMBI 3AIIUTHI MEPCOHAIBHOW MH(OpMAIMM M 005S3aTENIbHOE YCIOBHE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. FOpunuueckue u (pU3MYECKHE JIMLA, B COOTBETCTBUU CO CBOMMH ITOJIHOMOYHSMHU
BIaJCIOIMEe HH(pOpMAIMEed O TrpaxaaHaX, I[OJy4yalollue M HCIOJB3YIOIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHMHM C 3aKOHOAATENbCTBOM Poccuiickoil denepannn 3a HapylnieHUE
pexumMa 3amuThl, 00pabOoTKU U MOPsAKa UCIIOIB30BAHUS 3TOU HH(OPMALIUK.

7.3. PykoBoauTenb, paspeumaroliuii JOCTYH COTPYAHMKAa K KOH(QHUAECHIHAIBHOMY
JOKYMEHTY, HECET IEPCOHAIBbHYI0 OTBETCTBEHHOCTb 3a JIAaHHOE pa3pelleHHE.

7.4. Kaxaplif COTpYIHUK OpraHM3allyu, MOJy4yaroluil Ui paboTel KOH(UICHINATbHBIN
JOKYMEHT, HECEeT E€IUHOJMYHYI0 OTBETCTBEHHOCTh 3a COXpPAHHOCTb HOCHUTENs U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. Jluma, BUHOBHBIE B HApyIIEHUU HOPM, PETYIUPYIOLIUX IOJIy4YeHHEe, 00paboTKy M
3alIUTY TEepPCOHANbHBIX JaHHbIX paOOTHUKA, HECYT AUCHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO,
IpaXXAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (elepaibHbIMU
3aKOHAMH.

7.5.1. 3a HeWcNONHEHHWE WM HEHaJJeXalllee HCIOJHEHHWE PAOOTHUKOM IO €ro BHUHE
BO3JIO)KEHHBIX Ha HEro O00sM3aHHOCTEH MO COONIONEHUI0 YCTAHOBJICHHOTO MOpsAKa paboOThl CO
CBEICHMSIMH  KOH(QHUAECHUIMAIbHOIO  XapakTepa  paboromarenb  BIOpaBe  MPUMEHSTh
npexycMoTpeHHble TpynoBeiM KogekcoM TUCIUIUIMHAPHBIE B3BICKAHUS.

7.5.2. JIoMKHOCTHBIE JIHMIa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHE IMEPCOHATBHBIX
JAHHBIX COTPYAHHKA, OO0sf3aHbl O00ECHEeYUTh KaKJOMY BO3MOXKHOCTh O3HAaKOMJICHHUS C
JOKYMEHTaMU U MaTepualaMy, HETIOCPEICTBEHHO 3aTParuBaoIMMU €ro IpaBa U CBOOObI, €CIIU
MHOE HE NPEeAyCMOTPEHO 3aKoHOM. HempaBoMmepHBI OTKa3 B IMPeNOCTaBICHUU COOpPAHHBIX B
YCTQHOBJICHHOM MOpSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEJIOCTABICHUE TaKHUX
JOKYMEHTOB WJIM HWHOW MH(POpPMAUM B ClIydasiX, HPEAyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTABICHNE HENOJHON MM 3aBEIOMO JIOKHOW HMH(QOpPMALMU — BJIEYET HAJIOKEHHE Ha



JOJKHOCTHBIX JIMII aJMUHHUCTpaTUBHOrO mTpada B pasmepe, ompenensiemoMm Koaexkcom 00
aIMUHUCTPATHUBHBIX MMPABOHAPYIICHUSX.

7.5.3. B coorBerctBun ¢ ['paxnanckum Kopekcom nuia, HE3aKOHHBIMM METOAaMHU
MOJIYYMBITHE HWH(POPMAIIMIO, COCTABISIONIYIO CIY)KEOHYIO TaliHy, OOs3aHBl BO3MECTHTh
NPUYMHEHHBIC YOBITKH, IPUYEM TaKas e 00s13aHHOCTh BO3JIaraeTcsi M Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapylUICHHE HEMIPUKOCHOBEHHOCTH YaCTHOM >KM3HU
( B TOM 4HClIe HE3aKOHHOE COOMpPAHME WIIH PACIPOCTPAHCHUE CBEICHUN O YaCTHOW >KM3HU JIUIIA,
COCTABJISIIONIETO €0 JUYHYIO WJIM CEMEHHYIO TaliHy, 0€3 ero corjiacus), HelpaBOMEPHBIA JOCTYI
K OXpaHAEMO 3aKOHOM KOMITbIOTEPHOH MH(OpMAINK, HEPAaBOMEPHBII OTKa3 B MPEJOCTaBICHUH
COOpaHHBIX B YCTAaHOBJICHHOM TOPSIKE JTOKYMEHTOB M CBEACHHH (€CIIM 3THU JNESHHUS TPUYUMHIIN
BpeJl IpaBaM U 3aKOHHBIM UHTEpPECaM I'PaK/JaH), COBEPILIEHHBIE JIMIIOM C UCIOIb30BAHUEM CBOETO
CIY)K€OHOTO TOJIOKEHHMsI HakaspiBaeTcs ITpadom, JsmbOO JMIIEHWEM TMpaBa 3aHUMATh
OTIpe/ICNICHHBIC JIOJDKHOCTH WIIM 3aHUMAThCSl OMPEACIICHHOW JEATeIbHOCThIO0, JIMOO apecToM B
cootBeTcTBUH ¢ YK POD.

7.6. HempaBOMEpHOCTH JESATEILHOCTH OPTaHOB IOCYJAPCTBEHHOMN BJIACTH M OpPraHU3allUi
no cOOpy M HCIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh yCTaHOBJEHA B CyAcOHOM
MOPSIZIKE.



